
  

 

BANGLADESH FROZEN FOODS EXPORTERS ASSOCIATION 
Skylark Point (10

th
 floor), 24/A Bijoynagar, Dhaka-1000, Bangladesh 

Tel : 880-2-48316882, 58314857, 48317536 
E-mail : bffea@dhaka.net, Website : www.bffea.net 

 

APPLICATION FORM FOR MEMBERSHIP 

 

1. Name of the Company/Organization : 
  
2. Location of Office (Full Address) : 
  

3. Location of Factory (Full Address) : 
  
4. Telephone  (a) Office : 
 
  (b) Factory :  
  (c) Residence : 
 
  (d) Fax : 
 
  (e) E-mail  : 
 
5. Status of the Company : 
  
6. Name of the Chairman/ : 

  Managing Director 
 

7. Particulars of sanctioning authority : 

 of the Plant 
 

8. Factory Registration No. Issued by : 

 the Inspector of Factories 
 

9. Photocopy of Certificate of Incorporation : 

 issued by the Registrar of Joint 

 Stock Company 
 

10. (a) Factory Building Measurement :  
 (b) Deheading Room Measurement : 
 

11. Cold Storage Capacity : 
 

12. Chill Room Capacity : 
 
13. Ice Plant Capacity (Flake Ice) : 
 

14. (a) Plate Freezing Capacity :  
 (b) Blast Freezing Capacity : 
 

15. Quality Control Certificate : 

 (Lloyds/SGS/Blantic/Intertek Survey Report) 
 

16. No. of Workers : 
 

17. Date of Commencement at Production : 
 
18. Type of Products : 
 

19. Brand Name  : 
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20. Production/Freezing Capacity : 
 

21. Name of Banker with Address : 
 
22. Export Registration No. with Date : 
 

23. Whether Member of Chamber : 

 of Commerce 
 

24. Name & Designation of two representatives : 

 of the Company who will represent the 

 Company as delegate and alternate  

 delegate as a Voter 
 

25. (a) Sanction Letter of Project Loan : 
 
 (b) List of Machinery (attached copy) : 

       and Invoice  
 
 (c) Photocopy of Imported L/C and Invoice : 
 

 (d) Audited Balance Sheet for Project Cost : 
 

 (e) Photograph of Processing Section : 
 
26. (a) Letter of Undertaking on Non-Judicial : 

       Stamp of Tk. 150/- 
 
 (b) Letter of Certificate on Non-Judicial : 

       Stamp of Tk. 150/- 
 
 (c) D.D for Tk. 10,20,000/- 

       Membership Fee          Tk. 10,00,000/- 

               & 

               Annual Subscription     Tk. 20,000/- 
 

 (d) Attested photocopy of License  

        issued by DOF (FIQC) 
 

27. Recommendation of 2 (two) Members  : 

 of BFFEA 

 

 

 

 

Signature of Managing Director  

with Seal 
 

Date ................................ 

 

 

  



 

 

 

 

 

 

Additional Requirement 

 

 

 

 

 Admission Fee Tk. =10,00,000/- 

 Annual Subscription (Current Year) Tk. =20,000/- 

 Total Tk. = 10,20,000/- 

 

This amount will be paid in favour of “BANGLADESH FROZEN FOODS 

EXPORTERS ASSOCIATION” by P.O/D.D 

 

1)  An application addressing to The President, Bangladesh Frozen Foods 

Exporters Association to be submitted for Membership of this Association. 

 

2)  Two Member’s recommendation by the current Members of this Association. 

 

3)  Attested Copy of latest FIQC License & Survey Report 

 

4) Latest Copy of Memorandum and Articles 

 

5) Attested Copy of “Form xii” last submitted to the Registrar of Joint Stock 

Companies office 

  

6) Letter of Undertaking on stamp (100+50 & 100+50—2 Set) 



Letter of Undertaking 
 

Known men by these presents that ................. (Person)......., Managing Director on 

behalf of M/S ....................................... and by virtue of the authority placed me on by 

the Board of Directors of the Company, as well as on behalf of the Directors of the 

Company (jointly/severally) do hereby undertake that, I/We shall abide by all and/any 

decision taken by the Bangladesh Frozen Foods Exporters Association (BFFEA), 

hereinafter referred to as the BFFEA related to the Buyer-Seller Claim Settlement 

and Arbitration Committee (BSCAC)m Quality Control Committee (QCC) and accept 

forthwith any/or all retribution/retributions which may of may not be in the form of 

pecuniary impositions or stoppage of issuance of certificated prior to export or any 

other decision/decisions as imposed or may be imposed by the Board of Directors of 

the BFFEA based on the finding and recommendations of the BSCAC or QCC and 

communicated by the office of the BFFEA in writing under the instructions of the 

Board of Directors or/and the President or/and Sr. Vice President or/and other office 

bearer acting in that capacity and in good faith, whether or not such decision taken 

unilaterally, exporter after due and adequate hearing and deliberations of the Board 

of Directors of the BFFEA as such. 
 
Having agreed to the above Mr. ...........(Person).. Managing Director, ..........(M/S 

Company Name)............ Ltd., on behalf of all Directors & Shareholders of the Company 

put hands in signature of this instrument as testimony thereof on this day the ......... 

(Date)............ 

    for M/S..................................... 

 

    (....Name) 

    Managing Director 

Witness 

 

01. 

 

02.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

President 

Bangladesh Frozen Foods Exporters Association 

Skylark Point (10
th
 floor), 24/A, Bijoyngar, Dhaka 

 

Sub : Letter of Certificate of .............(M/S Company Name)............... 

 

Dear Sir, 

We have started trial production of the factory from .....(date).......... and hope to 

continue. We shall produce Shrimps, White Fishes Crabs, Turtles and other sea foods in 

Raw blocks, Raw IQF, Raw semi-IQF and also other Frozen Foods form of excellent 

quality of ultimate export to the international market 

 

    for M/S..................................... 

 

 

    (....Name) 

    Managing Director 

 


